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Salesforce Account List  Views

Select any account 

list view from the 

ACCOUNT Tab on 

the salesforce tool 

bar.

Top right of screen:  Click 

the GEAR.  From the 

drop list, select CLONE.

As we are realigning our territories it is important that you have an account list in 

Salesforce to see what accounts you are responsible for calling on.  Please reach 

out to your team Salesforce Champion if you have any questions.

3

for your accounts

Pop-Up: Name the 

report what you wish for 

it to be called.  Only you 

will see this list view.

4 Filters Box: (it will pop up on the 

right side of the screen)

Create or Add filters to reflect the 

fields in the picture (to the right)

Once you are done click save.

• If you only call on Top-Big 

City, only put in Top-Big City 

in the classification filter.  

You choose what filters go 

here.

5 To select Fields to display: Select 

the GEAR and from the drop down 

list SELECT FIELD TO DISPLAY.  

The pop up below will appear.  

Select the field you want as a 

header and click the arrow facing 

right to move it to the visible field.  

If you want to remove a visible 

field, select the left facing arrow 

to return it to the Available Fields.

6 Your list will appear once you click SAVE.  

Close the Filter Box.
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